Otis-Bison
Jr./Sr. High School Handbook

301 W. Eagle Street
P.O. Box 257
Otis, KS 67565
Ph. 785-387-2336
Fax. 785-387-2557

2025 - 2026

Otis-Bison Junior / Senior High School

“Providing Opportunities for Life”

Otis-Bison Junior / Senior High School is
committed to build upon a foundation of
learning from which students have the
opportunity to make responsible choices for the
challenges of a changing society.



Table of Contents

Welcome & Mission Statement......... ... 3
Board of Education & Administration ... 3
Faculty & Staff........cooiii 4
Daily Schedule, Building Use, School Cancellations & Insurance ............ 4
Admission/ Withdrawal........... ... 5
Courses/Grading/ConferenCes.........coovieiii i 5-7
COllege ViSItS. ..t 7
Graduation & Early Graduation............c.oooiiiiiiiiiii 7-8
General Procedures/PoIlIiCIES. ... ..o 8-9
Cell Phones/Electronic Devices...... ..o, 9-10
DreSS COUE ... 10-11
AHENAANCE. ... o 11-12
MaKe-Up WOIK. ... e, 12
MEAIS. ... 12-13
DISCIPIINE. ... 15
Emergency Procedures....... ..., 16
TranspPoOratioN. ... 17
JR/SR High Activity POlIiCIES.......c.coiiiii 18
JH ACHVItIES ..o 18-19

HS ACHVITIES. ..o 19-21

HS Lettering. ..o 21-22
HS Organizations. ........couiiiiii e 22-24
Note Taking/Organization Guidelines...............cccooiiiiiiii i, 24-26
2 0 1T Lo |3 27

Otis Jr/Sr High Handbook Revised for July 2025



Welcome to Otis-Bison Jr./Sr. High School

From the principal, Karen Maier:

Welcome to the 2025 - 26 school year at Otis-Bison Jr./Sr. High! The staff and I are excited to have the
opportunity to serve the students, parents and community members of the Otis-Bison school district.
It is our mission to provide our students with the best education and extracurricular experiences
possible.

As the principal at Otis-Bison Junior-Senior High School, it is my goal to create an environment that
can provide our students with opportunities to learn and grow into the productive adults they are
destined to become. The staff and I take this to heart and do all that we can to help your student be
successful both in the classroom and out. We take pride in our work and want our students to do the
same. We hope that our students will leave here with memories of teachers and staff who cared enough
to help them grow, who nurtured them and yet, held them to high standards that challenged them and
gave them the confidence to know that they can do anything they desire.

Please, feel welcome to contact me or any of the staff if we can assist you in any way. Open
communication is the key to providing the best opportunities for our school, our students and our
community.

Unified School District 403 Mission Statement

“Responsible Choices Through Quality Education”
The public school system in USD 403 exists for the good of its students by teaching positive
self-concepts, the value of future education, and the value of physical and emotional well being of each
student. To achieve these goals, all students to the best of their ability, and upon completion of the twelfth
grade, will have (1) mastered the academic basics, (2) developed an appreciation for our heritage and
culture, (3) acquired the ability to function in our society, (4) learned ways to use leisure time wisely, and
(5) established the skills needed for good citizenship.

Board of Education Policy and Rule Books
The Board of Education Policy Books are open to the public. If anyone wishes to review these official
policy books, they may do so by making arrangements with the District Office.

USD #403, Otis-Bison Board of Education
Bernard Juno, Chairman

Jason Wagner Lance Hoopingarner
Robert Mitchell Amanda Wiltse
Phillip Funk
Otis-Bison JR/SR High Administration
Karen Maier, Superintendent/Principal Marc Cowles, Assistant Principal
maierk@usd403.org cowlesm@usd403.org
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Otis-Bison Faculty and Staff

Christina Ball Band/Vocal ballc@usd403.org
Jennifer Chapman Business, Yearbook, FACS chapmanj@usd403.org
Marc Cowles HS PE/Weights/AD cowlesm@usd403.org
Annalee Crotinger Special Services crotingera@usd403.org
Haley Delgadillo Student Advocate, VLC delgadilloh@usd403.org
Jonea Hartshorn 8th Grade & HS Math hartshornj@usd403.org
Hank Highfill Tech Director highfillh@usd403.org
Sarah Hyatt 8-12 English hyatts@usd403.org
Virginia Immediato Secretary immediatov@usd403.org
Curtis Little HS Science litlec@usd403.org
Janelle Maier Jr. HighMathematics & English, FACS maierj@usd403.org
Cathy Ochs Student Advisor ochsc@usd403.org
Brenda Radke Industrial Arts radkeb@usd403.org
Jackie Schultz Art schultzj@usd403.org
Christopher Sohm HS Social Studies/ JH PE sohmc@usd403.org
Julie Wagner Jr. High Science, & S. Studies wagnerj@usd403.org
Martha Wondra Special Services (Gifted) wondram@usd403.org

Daily Schedule
School begins daily at 8:00 a.m. and ends at 3:25 p.m. Students whose work is finished may leave at that time.
Students requested to stay after school for additional help or to complete work may remain until the activity buses
leave. Activity buses will run at approximately 5:35 p.m. in the fall and winter months and approximately 5:15 p.m. in
the spring.

School Building Use
No student or student group is to be in any school building at any time unless under the direct supervision of a faculty
member or activity sponsor. Students are expected to leave the building promptly at the end of each school day
unless asked to stay by a faculty member.

Each individual should be proud of the school building and equipment. Each student should make every effort to
keep the building neat and to keep the equipment in good working condition. The privilege of attending school in a
well-kept facility carries with it the responsibility of keeping its appearance and usefulness as it was found. The
custodians spend much time getting the building ready for use. Please help them keep the building clean, litter-free
and attractive.

School Cancellations/Schedule Change/Bus Route Changes
All changes made due to weather related will be done with the School Messenger. You will receive a message telling
of the changes due to circumstances that make schedule changes.

The stations listed below will also be contacted about school cancellations and other changes that are deemed
necessary.

KAKE, Channel 10, Wichita KWCH, Channel 12, Wichita

Insurance
USD 403 Otis-Bison has school time and school activity insurance for all students K-12. This plan is supplemental to
the students insurance covers students for accidental injuries during school, school activities and sports. Through the
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Kansas State Activities Association, students who participate in those activities under the jurisdiction of KSHSAA

have a Catastrophic Accident Plan.

Admission/Withdrawal

Admission to Otis-Bison Jr./Sr. High School

Students are admitted to Otis-Bison High School only upon completion of the course of study of an accredited
elementary or junior high school. All out of district students wishing to enroll in USD 403 must make an application

yearly to the board of education.

Withdrawal From School

If it becomes necessary for students to withdraw from school, they should check in the office for the procedure to
follow. This will ensure that when the students leave they will not have unpaid bills and they will receive any refunds

that are due to them.

Courses/Grading/Conferences

Specified Units for Graduation

Up to and Including the Class of

2027 (USD #403)

e 1 unit of Physical Education

e 3 units of Social Science-World
History, US History, American
Government

e 4 units of Language Arts-3
English required

(4th unit: Speech, English IV, Two

years: Journalism)

e 3 units of Math

e 3 units of Science (Biology
required)

e 1 yearof Fine Arts

*Must fulfill the requirements of

Seminar classes all year.

Board of Regents Qualified
Admissions

Curriculum Needs

e 4 units of English

3 units of Math

3 units of Social Science

3 units of Natural Sciences
2014/15 (One must be Chemistry
or Physics)

These qualifications will be needed for
any student entering a Board of
Regents institute.

Beginning with the Class of
2028*
e 4 Units of Communications
o 3.5ELA
o 0.5 Speech/Public Speaking
e 4 Units of Humanities
o 3 Social Studies

o 1 Fine Art
e 7 Units STEM
o 3 Math

o 3 Science
o 1 STEM elective
e 11 Units Employability and Life
Skills
0.5 Health
0.5 PE
0.5 FInancial Literacy
9.5 Electives aligned to the
IPS

O O O O

All class grades will be based on semester grades. If a student fails a semester, that semester will have to be taken
over to receive the credit. Seminar classes will be Pass/Fail with no credit given.

*In addition to the above requirements (starting with the class of 2028) students will be required to have documented

the following.

e Two or More Post-Secondary Academic or Career Focused Assets
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Grade Classification

When students have earned the following number of credits, they will be considered at the appropriate grade.

Sophomore: 6-12 credits
Junior: 13-19 credits
Senior: 20 or more credits

Graduation Units Required
26 units (15 required units and 11 elective units)

Otis-Bison High School enrolls only full-time students unless approval is made for the student to be taking both
classes at Otis-Bison and virtually. The school board and administration feel that it is to the students’ advantage to
stay in school full-time until completion of their senior year. This provides students with time to explore programs
offered at Otis-Bison High School. It also gives the student additional time for maturity, which we believe is important
before a person takes a full-time job or pursues an advanced education. All requirements must be met for the
seminar classes every year enrolled at OBHS.

Dual Credit

Students grades 10 -12 (with approval from the administration) at Otis-Bison High School will be given the opportunity
to enroll in courses during the day in which they will receive dual credit (high school and college). Students will
receive high school credit and college credit through various colleges. Students taking the courses will be
responsible for paying their own tuition and buying their own books. A three-hour course will be equivalent to
one-half (*2) unit of high school credit. A five-hour course is equivalent to one (1) unit of high school credit.

Off Campus Courses

In the event a student should need or want to complete college courses offered on campus during the school day,
students may request approval from the principal. The principal shall consider whether the student is in good standing
(attendance history, current course grades, discipline) and whether or not these courses align with the student’s
Individual Plan of Study (IPS) and/or the completion of an industry recognized certificate. Transportation to and from
campus is the responsibility of the student and the parent(s) unless other arrangements are made through the
administration and with the approval of the board of education.

Otis-Bison Online Options

Otis-Bison provides an online learning option available to students for credit recovery or for the student who wants
more elective options in their class schedule. Students enrolled in online courses are expected to be responsible with
their time and advocate for their own learning while maintaining academic integrity. Violations of these expectations
may include, but are not limited to, the use of artificial intelligence in a dishonest manner or to pass off work produced
by Al as the student’s own work. Students may be required to submit hand-written assignments. Enroliment
preference will be given to juniors and seniors. Freshmen and sophomores who are interested in taking an online
class will be determined on a per student basis.

If a student becomes more than one week behind on their course work, zeros will be put into the grade book and the
student will be turned in for weekly eligibility purposes until the work is completed. If a student fails or does not
complete a semester of their online course work, they will serve a probationary period of one semester before being
considered eligible to take another online course. The probation period may be waived if the student is a senior and
the course is needed for graduation purposes. This will be done on a per student basis.

If a student has failed an in house class and failed the same online class for credit recovery, the student will be billed
for subsequent online classes. No on-line classes will be offered during the summer months. If credit recovery is
needed during the summer recess, the student will be responsible for getting their own on-line vendor.

Online classes will have the same weight as other classes and they will be used to determine KSHSAA eligibility.
Course grades will be determined 80% on coursework and 20% for daily time on task for credit at OBHS. College
course grades will reflect as course grade only on college transcripts.

Class Changes
Changes in a student’s schedule will be permitted during the first week of school. After the first week, students will
maintain the same schedule for the remainder of the year unless approved by the principal, counselor and teachers
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involved. In order to change a class schedule, students must obtain a “Permission Slip to Change Classes” from the
counselor. This form must be taken to the teachers affected by the change and parents for their signatures of
approval. The form is to be returned to the counselor.

Grades

The grades used are A, B, C, D, and F. Any student who receives a yearly grade of F does not receive credit for that
class. If the class is required for graduation, then the course must be repeated until a passing grade is received.
Grade cards will be mailed directly home on the Wednesday following the end of the nine-week period or they will be
handed out to the parents at parent-teacher conferences. Parents and students may view grades using the Power
Grade program. Passwords are secured through the Counselor’s Office.

Grading Scale

90% - 100% A
80% - 89% B
70% - 79% C
60% - 69% D
59% and below F
Honor Roll
Otis-Bison Jr./Sr. High School will publish three honor rolls for each nine weeks and each semester.
e  Superintendent’s Honor Roll 3.75-4.00
e Principal’s Honor Roll 3.40-3.74
e Teacher’s Honor Roll 3.00-3.39

Teacher Aid Program

Otis-Bison High School offers students the opportunity to work with faculty members throughout the school day. The
Teacher Aid Program is designed to help students develop a good work ethic and explore teaching as a career. Daily
attendance and productive participation is expected. Students are expected to report to their supervising teacher
daily to fulfill duties. Students are expected to communicate with their supervising teacher in the event of a known
upcoming absence.

Seniors in the upcoming school year and in good standing will be allowed to apply to be in this program. Students
must have a B average, excellent attendance history, and obtain one reference from a teacher. Excellent
attendance history is defined as not having more than 10 absences from the previous year, excluding school-related
absences. Students who are eligible will be notified and provided an application form during pre-enrollment. The
Principal will approve or disapprove all teacher aid applications.

Seminar Courses

Students will report to a designated homeroom teacher for seminar. This time will provide students with opportunities
to learn about careers, career planning, building the individual plan of study and participating in the social-emotional
curriculum. Students may also participate in activities that provide additional support in reading and math or other
activities as assigned by the teacher.

Human Sexuality and Aids Education
Parents, guardians or students 18 years of age or older may complete the opt-out request for human sexuality and/or
AIDS education curriculum by obtaining a copy of the appropriate form from the principal.

Report Cards and Progress Reports
Report cards are issued following the completion of each nine-week grading period. Progress reports are sent home
at mid-nine weeks for students with Ds or Fs.

Student Led Parent-Teacher Conferences

Otis-Bison Jr./Sr. High students will have the opportunity to conduct their parent-teacher conferences. Each student
will prepare and deliver how they are progressing in their classes. This will be done with the help of the teachers
during their seminar classes. It is important to both the school and your student that you make every attempt to attend
this conference. Schedules will be developed and shared with the parents.
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College visits

Junior and Senior students are allowed and expected to make college visits. The counselor can assist with this.
Students are responsible for informing the counselor, their teacher and the high school office and completing the work
before the absence. The student will get an admit slip from the office prior to the college visit. It is possible for
younger students to go on college visits depending upon the situation. All students should take opportunities to visit
colleges on their visitation days, which often occur on Saturdays.

Graduation

Only those students who meet the graduation requirements and have all bills paid will be allowed to participate in the
graduation ceremony. For students who do not meet the requirements, only their senior dues will be reimbursed.

Early Graduation

Students who wish to graduate early, may request to do so by submitting a written request to the superintendent. The
request must be made in accordance with BOE policy. The superintendent must receive notification of intent to
graduate early by July 1 for a Senior wishing to graduate in December or December 1 for a student wishing to
graduate in May of their Junior year.
Students will be permitted to graduate early provided they have:

1) Received the written approval of the guidance counselor.

2) Received the written approval of the OBHS principal.

3) Received the written approval of their parent(s), if the student is younger than 18 years of age at the time of

application.

4) Submitted a request to the superintendent.

5) Received board approval.

6) Completed the necessary number of credit hours required for graduation.

7) Met all the requirements for graduation.

8) Paid all school fees, fines and turned in all school materials.

If a student does choose to graduate early, they will not be eligible for any KSHSAA or other school activities. This
includes the JR/SR Prom unless they are accompanied by a date who is currently a junior or senior at OBHS. The
early graduates are also not allowed to go on the Senior Trip. There will not be an early graduation ceremony but an
early graduate will be allowed to participate in the spring graduation ceremony.

General Procedures

Teacher’s Policies

Each teacher has the right to have their own classroom policies pertaining to student conduct. Teachers will make
access to these policies available to students and parents at all times. It is important that we are transparent with both
our students and parents of our expectations for our students while they are in our classrooms.

Leaving School/Sign-Out Policy
No student is to leave the school grounds without notification of parents and/or guardian in addition to signing out of
the office.

lliness/Medication

The school only administers first aid for minor injuries occurring at school. In case of illness or serious injury, the
parents will be notified immediately. The students who are too ill to remain in the classroom shall go home. It is the
responsibility of the parent to make arrangements that an ill or injured student be picked up by a parent or a person
the parent assigns to do so.

Medication will not be administered at school unless there is a permission form signed by the student’s physician and

parent or the medication is in the prescription bottle it came in from the pharmacy. Medication forms can be picked
up in the office and are also included in the packet sent from the district office concerning enroliment.
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Library Policy

The library is the information center of the Jr./Sr. High School and houses the tools of information in the form of
books, magazines, newspapers, and visual materials. Students checking out library materials will be responsible for
any lost or damaged items.

Internet Policy

Internet access is available to students and staff members at Otis-Bison Jr./Sr. High School. U.S.D. 403 provides this
access because it is believed the internet offers vast, diverse, and unique resources. The goal in providing this
service is to promote educational excellence at Otis-Bison Jr./Sr. High School by facilitating resource sharing,
innovation, and communication.

The use of the network is a privilege, not a right, and may be revoked if abused. The user is personally responsible
for their actions in accessing and utilizing the school’s computer resources.

e Privacy: The teacher and administrator may review communications to maintain system integrity and insure
that students are using the system responsibly.
e Inappropriate Material or Language: No profane, abusive or impolite language should be used to
communicate nor should materials be accessed which are not in line with the rules of school behavior.
o Rules for Internet use:
1. Do not use a computer to harm other people or their work.
2. Do not vandalize the computer, software, or the network in any way.
3. Do not interfere with the operation of the network by installing illegal software, shareware, or
freeware.
4. Do not violate copyright laws.
5. Do not download software without permission of the teacher.
6. Do not view, send, or display offensive messages or pictures.
7. Do not share your password with another person.
8. Do not trespass in another’s folders, work, or files.
9. Do not use the network for any illegal activities.
10. Do notify an adult immediately, if by accident, you encounter materials which violate the rules of
appropriate use.
11. BE PREPARED to be held accountable for your actions and for the loss of privileges if Rules for
the Internet are violated.

Students and their parents or guardians will be expected to sign the Otis-Bison Internet Acceptable Use Policy before
being allowed on the Internet.

Chromebook Usage

USD 403, Otis-Bison is committed to a variety of technology programs. Many of these involve using the school
owned Chromebooks. Teachers and students are encouraged to use the Chromebooks for as many learning
experiences as possible. Each teacher and student is stressed to use the Chromebooks as they were intended; for
the enhancement of learning. If a student is caught doing inappropriate activities with his/her Chromebook, he/she
will lose some and possibly all privileges of using the Chromebook. This could also be for inappropriate handling and
care of the Chromebook. This will be an administrative decision. The same rules apply with the Chromebook usage
as they do with the internet usage policy. Every student and their parents 6th-12th grade will have to sign the
Chromebook Policy before being able to possess the Chromebooks. A complete copy of the chromebook policy is on
the school site.

Lockers

Each student is given a locker in which they can keep their coats, books, etc. Students may be provided with a lock
to keep their belongings safe; however, those choosing to lock their lockers with their own padlocks need to provide
the office with a combination or a key. The school is not responsible for theft of materials in students’ lockers.
Lockers are to be kept neat and clean. The lockers are the property of the school and may be searched by the
principal, with reasonable cause.

Personal items are the responsibility of the student. The school is not responsible for personal items.

Care of Valuables

If students must bring money to school, it is their responsibility to see that it is not stolen. Money should not be left in
a gym locker, hall locker, or the restrooms. There are several things that can be done to safeguard valuables. While
participating in a physical education class or athletic practice, students should give their valuables to the teacher in
charge so he/she can lock it up until class is over. Students will be offered school locks for their locker, both in the
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main building and the gym. A $5 fee will be assessed for each lock not returned at the end of the year. It is the
student’s responsibility to make sure the locks are used.

Lost and Found Articles
All lost and found articles are to be turned into the office. Please check with the office if you have lost items.

Cellular Phones/Electronic Devices

Cell phones, smartwatches, ipads, etc used at school are at the discretion of the classroom teacher during their class.
Teachers should publish their policy in the class syllabus or in their Google Classroom. A teacher may require cell
phones or electronics to be placed in designated areas in the classroom or in the students bag or pocket. A teacher
may request that a student turn in their device to the teacher or other school personnel if the student is being
distracted by the device, distracting others or not following classroom procedures. If a student and/or the parent is
not willing to comply with the classroom rules or the request to turn in a cell phone, the student should not
bring the phone on school premises. Parents are asked not to call their son or daughter during school time on the
student’s cell phone. They may use the office number.

Students are to use their personal technology responsibly. Misuse of phones at school
during passing periods, lunch, etc. will not be tolerated. Students are not to take pictures
during school unless approved by a teacher. Recording or taking pictures of anyone
without their knowledge is not allowed. Doing so may result in disciplinary actions.

Students who do not comply with classroom or school policies regarding cell phones will be asked to turn off the
phone and leave it in the office for the duration of the school day or days. Continued violations will result in the phone
being locked safely in the office until a parent is able to come to the school to pick it up.

Passing Time

Students will have 3 minutes to get from one class to the next. It is always better to arrive early to class and then ask
the teacher for permission to get a drink or to use the restroom. Students are expected to travel from one class to the
next in a quiet and orderly fashion.

Dress Code
Different locations lend themselves to specific codes of dress. While everyone has their own tastes and standards in
clothing and dress, the following dress code is intended to promote a safe and appropriate learning environment for
all students and staff at Otis-Bison. School is a place for work and learning and should be treated as such. The
personal appearance of the students and staff reflect on our school and all who associate with it. It is expected that
students and staff show pride in themselves, their work and our school. During school and school activities, it shall be
the responsibility of the staff and administration to determine the appropriateness of dress for school and school
related activities. This list is intended to be a guide and is not all inclusive. Anything deemed inappropriate, a safety
concern or a disruption to school will be at the discretion of administration or designee.

School attire should meet the following guidelines:
1. Pants, shorts, skirts and dresses
a. Should be at least mid-thigh in length and fully cover below the buttocks. Any holes in “ripped”
clothing should also meet these standards.
b. Pants should be worn at the waist and not expose undergarments.
Spandex pants, leggings, tights, yoga pants, etc. should be worn with a top, dress, etc. that is at
least mid-thigh or longer.
2. Shirts and tops
a. Should be fitted under the arms covering undergarments and/or torso. This includes “cut off’
sleeves on t-shirts.
b. Tank tops and sleeveless shirts should have at least a 1” strap on both shoulders.
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c. Should not be sheer or see through without an appropriate garment underneath to cover
undergarments and torso.
d. Should not be halter tops, strapless or have spaghetti straps. Off the shoulder shirts may be
allowed if a tank top with appropriate straps is worn underneath.
e. Shirts should be long enough to meet the waistline of pants/shorts/skirt with arms at their sides.
3. Hats, Hoods and Sunglasses
a. Hats of any kind and sunglasses should be removed before entering the building at the beginning
of the day and left in a locker or backpack until school dismisses at the end of the day. They are not
to be worn except for sporting events or approved exceptions such as homecoming activities and
special events.
b. Hoods are not to be worn in the buildings, they may be worn when outside in inclement weather
conditions.
c. Exceptions may be made in the case of safety, for medical purposes, or other reasons approved by
administration.
4. Lettering, Slogans, Advertising, Trademarks, etc.
a. Articles of clothing or accessories (belt buckles, jackets, etc) may not contain lettering, slogans,
trademarks, pictures, or advertising that is considered inappropriate, offensive or obscene.
b. Items may not reference or imitate the likeness of items such as alcohol, drugs, profanity, sexual
connotations or innuendos or gang affiliations.
5. Other
a. Blankets of any kind and pillows should not be worn/brought to school. If any of these items are
brought to take on a bus trip to a school event, they should be left in your locker, with your coach,
or kept in the office until your departure time.
Pajamas, pajama pants and slippers are not appropriate attire for school.
Students should wear shoes at all times.
d. Students are expected to practice good hygiene (shower, wash hair, wear deodorant, clean clothes,
etc.) daily.

Violations of the dress code may result in a warning with a request to remedy the situation. Recurring violations may
result in contacting parents/guardians, sending students home (unexcused from class) to change into proper attire,
ISS or OSS. In the case of hats, blankets, pillows, etc. the recurring violations will be addressed with confiscation of
the items to be returned to the student or parent at a time to be determined by administration (no later than the last
day of the school year).

Attendance

Absences and Excuses

It shall be the policy of the board of education to encourage regular attendance by all students. Attendance in school
is the responsibility of the students and their parents. The responsibility of the school is to follow the attendance law
in Kansas, and to make available all academic programs and activities.

e Compulsory Attendance Law
K.S.A72-111 provides that all children between the ages of seven (7) and eighteen (18) years, in proper
physical and mental condition, shall be required to attend public or private denominational or parochial
school taught by a competent teacher, each school year, regularly, or receive instruction elsewhere
equivalent to that provided in the public school.

Otis-Bison Jr./Sr. High School Attendance Policy

Attendance at school is the responsibility of the students and the students’ parents. When a student is absent, one of
the student’s parents or guardian must call the high school by 9:00 a.m. on the day of the absence. If a call or note
has not been received, the principal or designee will call the parent. A call or note does not automatically excuse
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the student. Students who are inexcusably absent from school will be reported to the appropriate authority (truant
officer). A student is considered truant when he/she has an unexcused absence for the significant part of any three
days in a row, five days per semester, or seven per year. Significant part of a day is considered three class periods.
Prior to reporting to either the D.C.F (if the student is under 13) or the county or district attorney (if the student is over
13), a letter shall be sent to the student’s parent(s) or guardian(s) notifying them that the student’s failure to attend
school without a valid excuse shall result in the student being reported truant to D.C.F. or the county or district
attorney. Any student who misses 10 days of school or 10 days of class a period is considered excessively absent. A
letter will be sent to parents when the student reaches 10 absences (not school related). At that time, a doctor’s note
will be required to excuse the student for any further absence. . Without a doctor’s note, the absences will be marked
unexcused.

Excused absences are defined as but not limited to the following:
e lllness/injury (not feeling well, headaches, fatigue are not necessarily valid excuses)
Funeral
Bereavement
Court (if called as a witness)
College visitation (if verified by school counselor)
Circumstances deemed appropriate by the principal
Medical and Dental appointments (A written confirmation of appointment on the doctor’s
letterhead stationery may be required of students who attend doctor’s appointments.)

Make-Up Work

Make-Up Slips

When a student is absent or knows they will be absent, it is the student’s responsibility to get a make-up slip from the
office. If the parent or guardian has not called the office with the reason for the absence, the student will need a note
from the parent. The student is responsible to get their assignments from the teachers. This includes college visits.

Make-Up Work for School Related Activities

If a student will be attending a school related activity on a school day, he or she is responsible for getting the
assignments prior to the activity. The student may be required to obtain a make-up slip from the office and will need
to see the teachers of the classes to get assignments. The teacher may request the assignment be turned in before
leaving school for the activity.

Completing Make-up Work

When a student is granted an excused absence from school, the student shall have two school days to complete the
make-up work. For example: A student, who is absent on Monday, would pick up the missed assignments on
Tuesday and then the assignments would be due on Thursday of the same week. If a student is absent for a longer
period of time the teacher may stagger the days so the student does not become overwhelmed with make-up work.

When a student is absent without an excuse, the student shall have one day to complete the make-up work. For
example: If a student who has an unexcused absence on Monday picks up the missed assignments on Tuesday the
assignments would be due on Wednesday of the same week. Late assignments are subject to the late work policy.

Meals

Lunch and Breakfast Program

Otis-Bison Jr./Sr. High School does not have a lunchroom. Students and personnel go to the Elementary School for
breakfast and lunch. They are to use the sidewalks when going to and from the lunchroom and are expected to
demonstrate appropriate behavior going to and from lunch. A schedule is set up for classes to go to lunch.

Students are allowed to bring a sack lunch to school. It is recommended that the students go to the lunchroom to eat
lunch. Parents should try to pack healthy foods such as a sandwich, fresh or canned fruit, fresh vegetables, and a
snack bar. Pop is not allowed in the lunchroom. It is suggested that juice or bottled water be sent in the lunch or the
student may purchase milk from the lunchroom.
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Closed Lunch Period

If a student lives in town, the parent must request in writing that they want them to eat at home. Students are to check
out with their classroom teacher before being dismissed home for lunch. Students who are not siblings are not
allowed to go with them. If driving becomes an issue the principal may request that they walk home. Students are
not allowed to order food to be delivered or brought to school without administration approval.

Meal Payment Policy

Payment for meals is due at the beginning of each month. When a student reaches a balance of $5.00 a statement
will be sent home. Any student who has charged three (3) meals will be placed on a cash-only basis. Your child will
need to bring a sack lunch or cash each day until the balance due is paid in full. Students who are unable to pay in
full or bring a sack lunch will be offered a standard meal of a cheese sandwich and milk.

Please review your child’s lunch balance on the Power School system.

Discipline
Student Conduct
Students should be mature enough to take responsibility for their actions. The facilities are here for everyone’s use.
If a student misuses or destroys any of the equipment or facilities, it will be that individual’'s responsibility for the repair

or replacement. Any student who feels the urge to “doodle” on the walls or furniture can expect to scrub them. If
refinishing is necessary, a charge will be assessed to cover the costs.

Many times throughout the year, Otis-Bison students will visit other schools for various activities. Students are guests
of the host school and representatives of Otis-Bison. Students should exhibit conduct that would make them
welcome in that school again.

Poor behavior on the part of even one student can give OBHS/OBJH a bad reputation.

General Conduct

Otis-Bison Jr./Sr. High School is here to serve those students who show by their conduct and study habits that they
want an education. We will not tolerate the student who seems intent on violating rules and disrupts the rights of
those wanting to learn. Students will be held responsible and accountable for their own actions at all times.
Unacceptable behavior would include, but not be limited to:

1. Disrespect to Adults/Peers: inappropriate comments, refusal to comply with instructions, being disruptive
or using body actions denoting disrespect. Students, teachers, and staff members are to be addressed
courteously and with respect.

2. Not accepting responsibility for your own actions: lying, blaming others for your own misconduct,
cheating.

3. Willful academic disobedience: Any student who consistently does not complete assignments or projects,

shows a lack of satisfactory effort, rejects faculty recommendations for classroom improvement, disrupts the

classroom learning environment and interferes with the learning of others, or one who defies established
classroom rules or regulations.

Public displays of affection while at school or at school sponsored functions.

Vandalism/Stealing: defacement or destruction of school or other student’s property; stealing or attempting

to steal school or other student’s property.

6. Assault: causing or attempting to cause physical injury to oneself or others, including the throwing of
objects or materials which could cause physical injury, except where such injury results from an accident,
self defense, or other action undertaken on the reasonable belief that it was necessary to protect some other
person; intentional threats, no bodily contact is necessary.

o s

Verbal/Physical Assault on a Student
Students shall not intentionally taunt, cuss, name call, strike or hit another student. Violations shall include the
following locations:
1. On the school grounds before, during, or after school hours;
2. On the school grounds at any other time when the school is being used by school personnel or school
groups;
3. Off the school grounds at a school activity, function or event.

Neither self-defense nor action undertaken on the reasonable belief that it was necessary to protect some other
person is to be considered an intentional act under this rule. Both verbal and physical assault will not be tolerated.
Suspension, with possible expulsion, will result from verbal or physical assault.
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Bullying/Hazing/Harassment

It is the intention that every student has the same opportunities for success. Bullying, hazing or other forms of
harassment does not allow for equal opportunities. Bullying and/or hazing affects students’ studies and may have
long-term effects -- including how victims and bullies relate to children as adults. Therefore, all forms of bullying or
harassment, including cyber bullying, will be handled very strictly. Suspension and expulsion can and will result from
continued harassment.

Bullying is defined as the repetitive, intentional hurting of one person or group by another person or group, where the
relationship involves an imbalance of power. Bullying can be categorized several ways including physical, verbal,
emotional, or sexual. Punching, poking, strangling, hair pulling, beating, biting, or excessive tickling could all be
forms of physical bullying. Verbal bullying includes hurtful names or teasing, while emotional bullying includes
rejecting, terrorizing, extorting, defaming, humiliating, blackmailing, manipulating friendships, isolating, ostracizing,
and peer pressure. Sexual bullying could include many of the actions previously listed as well as exhibitionism,
voyeurism, sexual propositioning, harassment, and abuse.

Being picked on, harassed, or isolated on a daily basis due to weaknesses, disabilities, appearances, or other
differences can have devastating effects on a young person’s perception of his or her self-worth.

A student shall not sexually harass another student or students. Violation of this policy shall result in disciplinary
action. Sexual harassment may include, but not be limited to:
1. Sexually oriented communication, including sexually oriented verbal “kidding” or harassment or abuse.
2. Making lewd suggestions to or about an individual.
3. Making lewd gestures with the body or hands.
4. Unnecessary touching of an individual, e.g., patting, pinching, hugging, repeated brushing against
another body.
5. Sexual assault or battery as defined by law.

Any student who believes he or she has been subjected to sexual harassment should discuss the problem with
his/her principal, or another certified staff member. Confidentiality shall be maintained throughout the complaint
procedure.

Please note: bullying and/or harassment can be from any media including the internet, phone and mail.

Use of Trained Dogs for School Search
USD 403 may use trained dogs on school premises to determine whether materials are present which may threaten
the general health, welfare, and safety of the students and employees.

Weapons in School (JCDBB-USD #403 Policy Book)

A student shall not knowingly possess, handle, or transmit any object that can reasonably be considered a weapon:
1. On the school grounds during, before, or after school hours.
2. On school grounds at any other time when the school is being used by any school personnel or a school
group.
3. Off the school grounds at a school activity, function, or event.
4. At any time the student is serving as a representative of the school.

This policy shall include any weapon, any item being used as a weapon or destructive device, any facsimile of a
weapon, or any device which could be construed by a reasonable and prudent individual to contain the potential for
utilization in such a manner as to cause bodily harm and/or destruction to one’s property. Possession of a firearm
shall result in expulsion from school for up to a one year period, unless the time is modified by the superintendent of
schools.

This policy shall apply to all school sponsored activities, regardless of where they are located.
Kansas School Safety Hotline: (1-877-626-8203)
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Alcohol, Tobacco, Electronic Cigarette Use, Juicing, Vaping

Tobacco, vaping and drinking alcoholic beverages are illegal for school-age students. It is the belief of USD 403 that,
while tobacco use and drinking are individual decisions, they will not be allowed in school. Therefore, students may
not use any type of tobacco, alcoholic beverages, electronic cigarettes or vape during school or while at a school
function of USD 403 or before entering a school function. This would include the use of snuff. Suspension will result
for violation of this rule. Using either drug is a violation of the Kansas State High School Activities Association rules.
The excessive smell of smoke in your presence will be justification to contact parents.

Gang and Gang Activities

Otis-Bison Jr./Sr. High School will not tolerate gang or gang related activities. Students will refrain from wearing gang
symbols, having gang paraphernalia, signing or writing gang-type graffiti during school hours and at school activities.

ISS/OSS (In-School/Out of School Suspension)

Students receiving an In-School Suspension (ISS) or an Out-of-School Suspension (OSS) will have those days
counted against them as absences.

ISS will be served from 8:00 am until school is out, under the supervision of the principal, or someone designated by
the principal. The student will report to the office prior to the first period bell with all of his/her books. The student will
be isolated from the rest of the student body. Lunch will be brought to the student. The student will be allowed one
break in the morning and one in the afternoon. Those students who choose not to cooperate can remain on
suspension. If the student does the work required, no deduction will be given for grades from the classroom
teachers. All work assigned is to be completed. Work not completed is scored as incorrect.

Students receiving an OSS must get all of their assignments prior to leaving school the day before the suspension
begins or by 8:15 am the morning the suspension begins. All assigned work will be returned to the principal prior to
school starting on the day that the person returns from the OSS. Suspension time is spent at home under the direct
supervision of a parent or guardian.

Otis Jr/Sr High Handbook Revised for July 2025
15



Schoolwide Discipline Flow Chart

Teacher outlines classroom behavior expectations and communicates with students and parents.

Minor Major-Level 1 Major-Level 2
+ Inappropriate language +  Abusivelinappropriate language = Bullying/threats
»  Physical contact (minor pushing, toward staff or other student =  Alcoholdrugs/tobaccolvaping
horseplay) +  Fighting ® |mmoral conduct
+ MNon-compliance s Major disrespectfinsubordination # Vandalism
»  Minor class disruption e Major classroom disruption ®  Arson
= Lying/cheating +  Major verbal altercation = \Weapons
+ Inappropriate use of school property s Theft
or materials
+ Cell phone viclation l
l Send immediate Send immediate
discipline referral to discipline referral to
Teacher handles behavior office. office.
infraction
Complete student referral form and one or
more of the following... l
»  Student conference
*  Confact parent . o . Possible Disciplinary Action
»  Student behavior plan {with teacher) Possible DISCIPlIr‘IaI’y Action * In-person F:Jarenlyconfe rence
#  Detention with teacher (must notify & Parent Contact . 1SS
PaseRic} r # In-person parent conference e 0SS
| * In-School Suspension (ISS) .
I' » Out of School Suspension s  Expukion
\ b 0SS p * Loss of Privileges
- / ! ) e  Other as determined by
i / s Loss of Privileges e
Student accumulates 3 or more minor Vi . administration
infractions / s Other as determined by
/! administration

Teacher discretion to send |/
office discipline referral (Major-
Level 1)

Note: This chart is intended for guidance. Students with referrals
will be considered on a case-by-case basis.

Emergency Procedures

Emergency Safety Interventions

The board of education is committed to limiting the use of Emergency Safety Interventions (ESI), such as seclusion
and restraint, with all students. Seclusion and restraint will be used only when the student’s conduct necessitates the
use of an emergency safety intervention as defined below. The board of education encourages all employees to
utilize other behavioral management tools, including prevention techniques, de-escalation techniques, and positive
behavioral intervention strategies.

The policy shall be made available on the district website with links to the policy available on any individual school
pages. In addition, this policy shall be included in at least one of the following: each school’s code of conduct, school
safety plan, or student handbook.

Definitions
“Emergency Safety Intervention” is the seclusion or physical restraint when a student presents an immediate danger
to self or others. Violent action that is destructive of property may necessitate the use of an emergency safety
intervention.
“Seclusion” requires all three of the following conditions to be met: (1) the student is placed in an enclosed area by
school personnel; (2) the student is purposefully isolated from adults and peers; and (3) the student is prevented from
leaving, or reasonably believes that the student will be prevented from leaving, the enclosed area.
“Chemical Restraint” means the use of medication to control a student’s violent physical behavior or restrict a
student’s freedom of movement.
“Mechanical Restraint” means any device or object used to limit a student's movement.
“Physical Restraint” means bodily force used to substantially limit a student’s movement
“Physical Escort” means the temporary touching or holding the hand, wrist, arm, shoulder, or back of a student who is
acting out for the purpose of inducing the student to walk to a safe location.
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“Time-out” means a behavioral intervention in which a student is temporarily removed from the learning activity
without being confined.

U.S.D. 403 Otis-Bison Crisis Management Plan

Otis-Bison’s Crisis Management Plan provides the schools with instructions and guidelines should a crisis occur. The
purpose of the plan is to provide security and safety to students and employees.

All students will be required to participate in disaster preparedness drills. As drill procedures become a matter of
routine for the students, their response to disaster situations will be more controlled.

It shall be a policy to hold students at all schools during a disaster until clearance for their dismissal has been
obtained from the superintendent’s office. Parents will then know where their children are, that they have been under
supervision, and that precautions for their safety have been and will continue to be observed.

Because it would be impossible, during times of a disaster, to check parent consent forms given to a friend or
neighbor to pick up a student, the schools cannot undertake the responsibility of releasing students to any adult other
than a parent/grandparent or legal guardian. In some cases students will not be released to parent or legal guardian
until the student has been transported to the Alternative School Location. All parents need to remember this
important point.

The Alternative School Location for Otis-Bison Jr./Sr. High School is the Elementary School gym.

Crisis Plan
Each teacher has a crisis plan on/near their desk to follow in case of unusual situations. A yearly drill will be
conducted. Students will be briefed about the crisis plan early in the school year.

Fire and Tornado Drills

Emergency drills are conducted on a regular basis. During tornado drills the students and staff will evacuate the
buildings as is in the Emergency Preparedness Plan. If time allows students will be bused to the Lutheran Church.
Fire drills are conducted on a monthly basis. Each classroom has an escape route to an outside area a safe distance
from the building. Students stay in this area until the all-clear signal has been given. During fire and tornado drills,
the classroom teacher is responsible for getting students with disabilities to the safe area. The classroom teacher will
assist the disabled student through the normal exit and arrive at the designated area.

Transportation

The school district operates district-owned buses, cars and vans.. You are entitled to ride on these buses as long as
you live in the prescribed area within your district, or have made arrangements with the school superintendent. Itis a
privilege to ride these buses. All laws will be followed when riding in the school owned transportation.

Please let us know by sending a note or calling the school when your child will be going home with someone else,
riding a different bus or will be picked up early.

Bus Safety Code

These rules apply anytime the student is riding a school bus (regular routes, activity or field trips.) In addition on
activity or field trips, students shall follow the directions of a teacher or a sponsor appointed by the school. By state
law, the driver is in charge of all passengers while they are riding, loading, or unloading from the bus. An act, which
may endanger the safety of others may be cause for temporary or permanent suspension of bus riding privileges.

Bus Riding Rules for Students
The pupil shall arrive at the bus stop before the bus arrives. The driver will wait at the stop for a maximum
of three minutes for the student to arrive and board the bus. Bus schedules are generally very tight and
arranged in order that students will be required to spend a minimum amount of time on the bus.

e The pupil should wait in a safe place, clear of traffic and away from where the bus stops and cross the road
or street in front of the bus only after the bus has come to a complete stop and upon the direction of the bus
driver.

e Pupils shall remain seated and keep aisles and exits clear and refrain from throwing or passing objects on
the bus.

e Pupils shall observe classroom conduct and obey the instructions of the driver promptly and respectfully.
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e  Pupils shall not carry hazardous materials, nuisance items, or animals onto the bus.
e Pupils shall refrain from extending head, arms, or objects out of the bus windows.

Procedures for Dealing with Bus Violations:

A. First Violation-Bus driver will advise the student of the violation guidelines and the need to remedy the
situation. The student will receive documentation from the bus driver.

B. Second Violation-Bus driver will advise the student of the violation and receive documentation for the
violation. Bus driver will report the violation to the transportation director and principal. The student will
return the notice provided by the bus driver with a parent signature to be able to ride the bus the next day.

C. Third Violation-Bus driver will advise the student of the violation and receive documentation for the violation.
Bus driver will report the violation to the transportation director and principal. The principal will contact
parents. Students will not be allowed to ride the bus for a period of one week.

Depending upon the seriousness of the situation in the opinion of the appropriate principal, any of the above steps

may be omitted in order to move to the actions listed under item “c”.

At the time of each violation, the bus driver will complete a form to be given to the parents, which notifies them of their
child’s actions on the bus. The form is to be signed and returned to the bus driver the next morning.

Driving

Automobiles will not be moved for any reason during the school day except for those students who are allowed to go
home for lunch or if they attend a community college for classes. The speed limit within the school zone is twenty
(20) miles per hour. Failure to abide by the regulations, which also covers the street around all school buildings in
USD 403, can result in a formal complaint to law officials. Students should not be in or around their vehicles during
school unless given permission from the principal or teacher.

Students are not to be in or around automobiles while school is in session. If it becomes necessary for students to go
to a car during school hours, permission must be secured from their teacher. The above regulations apply to all types
of motor vehicles. Parents may be informed of driving violations. Please make yourself aware of the little kids getting
on and off buses and walking to and from school.

Junior/Senior High School Activities Policy

Activities Policy and Eligibility

In accordance with KSHSAA and for the purpose of helping students meet basic academic goals, Otis-Bison Jr./Sr.
High School has set the following guidelines for student participation in all non-graded lettering activities. In all
graded activities, each student must meet KSHSAA guidelines (Rule 13).

e A student must be a bona fide student in good standing in school.

e Any student who is under penalty of suspension or is not in good standing, as determined by the principal is
ineligible.

e A student must have passed five new subjects the previous semester and be enrolled as a full-time student

unless approved by the BOE to be a part time student. Failure to pass five new subjects will result in one

semester suspension from athletics and cheerleading.

High School students cannot have reached their nineteenth (19) years old on or before September 1.

8th grade students cannot have reached fifteen (15) years old on or before September 1.

7th grade students cannot have reached fourteen (14) years old on or before September 1.

A Student must not be failing more than one class to be eligible.. Students failing 2 classes for more than 1

week (see bellow) will be ineligible to participate in KSHSAA sanctioned sports and activities.

e The eligibility policy is as follows:

o The first week that a student is failing a class they will have one week to get their grade to a
passing level for the next week. If not they will be ineligible the next week.

o  Students with failing grades will be put on the eligibility list. If a student is found to be ineligible,
he/she will be ineligible for a period of one week (Monday-Sunday). With respect to the first
grading period, the first eligibility period will be at the mid-term of the first nine weeks. No student
will be ineligible prior to that time for weekly grades.
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e No student shall be in possession or under the influence of alcohol, tobacco, or illegal drugs. If the student
is found to be in violation of this policy, he/she will be ineligible immediately for one eligibility period. Upon
the second violation, the student will be ineligible for two eligibility periods or until the student completes an
alcohol/drug sensitivity course with the school counselor. Upon the third violation, the student will be unable
to participate in athletic/cheerleading events for the rest of the academic year.

e Each coach shall have the right to place additional requirements or expectations on participants of his/her
respective sport or cheerleading.

Academic participation eligibility will be determined on a weekly basis by the principal.

If a student has been ill, and has missed more than a half-day (4 periods) of school, he or she cannot participate in
sports or cheerleading activities that day.

Activity sponsors and athletic coaches reserve the right to have additional requirements and expectations of
participants in their respective activities. These requirements and expectations must be cleared through the principal.

Junior High Activities
Athletics
Junior High offers football, volleyball, cross-country, boys and girls basketball, and boys and girls track. Volleyball,
basketball, and track are open for eligible students in 6th, 7th and 8th grades. Football is only open for 7th and 8th
graders.

Requirements for ALL sports:

e Release forms are provided for parents to sign so their son or daughter may ride with them or another
responsible adult. If a release form has not been completed, the student rides on the bus.

e The athlete must attend and participate in all mandatory practices. (lliness, doctor’s appointments, funerals
or other necessary absences will be excused provided the athlete has a note from the parents, preferably
before the absence, if possible.)

e The athlete must be a student in good standing and be a positive representative.

e [f an athlete is injured, but has met the requirements prior to the injury, a letter will be given.

e The athlete must attend all matches/games/events unless excused for a legitimate reason, approved by the
coach or because of ineligibility.

Cheerleading

5th, 6th and 7th grade students may try-out for cheerleading in April for the following year. Cheerleaders must meet
eligibility requirements and follow KSHSAA policies. They will cheer for football, volleyball, and basketball.
Cheerleaders may participate in other athletics. Summer practices and a cheerleading camp are planned.

Scholar’s Bowl
Scholar’s Bowl is an academic endeavor which allows students to answer questions targeting a variety of topics, and
requires a broad knowledge base and interest in a range of subjects.

Student Council

The Otis-Bison Jr./Sr. High School will have one student council. Members of the 6th, 7th and 8th grade classes will
have input and representation into the 6-12 Student Council with one boy and one girl selected from each of the three
classes.

High School Activities

Requirements for All Activities:
Release forms are provided for parents to sign so their son or daughter may ride with them or another responsible
adult. If a release form has not been completed, the student rides on the bus.

The building principal shall be responsible for the organization of all student activities. The principal shall make
certain that adequate supervision is available and approve all student activities with input from faculty members.

A parent or guardian may request that a student be excused from certain types of student activities for religious or
physical reasons. The principal shall determine the request and make a decision, which is in the best welfare of all
parties.
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The same guidelines will be followed for all activities and athletics. The coaches and sponsors will be involved in the
decision-making. All activities scheduled for a class or organization must be on the calendar the Friday before the
week of the activity.

Fundraisers and Responsibilities
e Freshman Class
o May have one money making project a year.
o Decorate float for Homecoming Parade
o Decorate for Graduation
e Sophomore Class
o May have one money making project a year.
o Will decorate the candidate backdrop for Homecoming.
o  Decorate float for Homecoming Parade
e Junior Class
o  Will have the concession stand as its only project.
o Decorate float for Homecoming Parade
o Will plan and decorate for Prom.
e Senior Class
o Any fund raising activity must be approved by the principal.
o Decorate float for Homecoming Parade
e  Other Organizations
o  Will be allowed no more than one fundraiser per year without administration approval.

Homecoming Responsibilities of Classes and Organizations
e Sophomores will decide on the theme and furnish the attendant float, decorating it incorporating the theme.
e Cheerleaders will organize the pep rallies, which will be held during the bonfire and immediately following

the parade.
e Band may provide pep music.
e STUCO will:

o  Organize the parade (if scheduled).
o  Obtain the cars for the royalty.
o Be responsible for writing a script for the crowning ceremony.
o  Select the crown bearer and flower girl.
o Be responsible for the flowers and the crown.
e Dance committee is responsible for the dance. This includes obtaining sponsors, music, refreshments, and
door collections, reserving the place for the dance, and seeing that the dance rules are followed.

Homecoming Attendants

The freshman, sophomore, and junior classes will each select one girl and one boy attendant. Any boy or girl is
eligible to be an attendant. A student is only eligible to be an attendant one time in their first three years of high
school.

The senior class will select two girls and two boys for homecoming queen and king candidates. The two boys and two
girls will be selected by the majority vote of the senior class. School administration will be responsible for counting
the votes.

The two queen and two queen candidates will then be voted on by the 9th-12th grade student body for the selection
of the king and queen. The result will be announced at the homecoming ceremony. All seniors are eligible for
nomination and must be in good standing in the school.

Winter Royalty
The dance committee and the cheerleaders sponsor Winter Royalty. The crowning of the king and queen will be held
during a Friday night home basketball game. It will take place between the two varsity games. There will be 3 queen
and 3 king candidates for Winter Royalty. The class will choose the candidates and the 9-12 students will select the
winners. The football homecoming queen and king are not eligible to win the queen or king honor at the Winter
Festival. The dance will be held either on Friday night following the basketball game or on Saturday night, at the
elementary school gym.
e The Cheerleaders are responsible for:
o Decorations and all other items pertaining to the crowning including the back drop
o  The script and voting
e The Dance Committee is responsible for:
o  Setting up for the dance.
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o  Only senior boys and girls are eligible to be king and queen candidates. The royalty court will be
chosen by the senior class and the selection of the king and queen will be by a 9th-12th student
body vote. No senior boy or girl who was selected as homecoming king or queen will be eligible for
Winter Royalty candidates. The candidates must be in good standing in the school. The dress
code for the Winter Royalty dance will be semi-formal.

Dance Rules
e These rules apply to all dances including prom.
Dress appropriately for the occasion.
No tobacco on the premises.
No drinking: if alcohol is detected on a student’s breath, he or she will be asked to leave.
If students leave the dance, they will not be readmitted.
Everyone attending the dance must be inside the building no later than thirty (30) minutes after the dance
begins unless prior arrangements have been made with the dance committee sponsor or principal.
e Any non-student, including alumni of Otis-Bison High School, must be under the age of 21 and have
permission from the principal to attend any school dance, or be escorted by a high school student. **Any
high school student who escorts a non-student to a school dance shall be responsible for the actions and
conduct of the person brought.
To hold a dance, a minimum of two adult sponsors are needed. (Not including the DJ)
Treat sponsors with courtesy.
All dances will end by midnight.
Rosters of grades 9, 10, 11, and 12 and the students’ reported guests will be prepared and given to the
faculty sponsors the morning of the dance by the principal.
Must be in good standing in the school.
e Any violation of these rules by the student and/or out of school date will result in loss of privilege to bring out
of school dates and/or attend future dances.

The roster will be checked as people enter the dance. The Dance rules will be enforced by the sponsors and dance
committee members.

All School Play

All high school students are eligible to try out for a part in the All-School play. The major part of the practice time will
be during the evening. Proceeds from the play will be equally divided between the classes who have members
participating.

High School Academic Lettering

Band/Vocal Lettering System

To letter in band, each performance opportunity is worth points. By the start of the second semester, each student
will know the number of points he/she needs to letter. This will depend on the number of performances that are
scheduled for the year. At the end of the year, each student who reaches the required amount of points will letter in
band. Vocal students must attend every performance to be eligible to letter. (Performance schedules will be
distributed at the beginning of the year.)

Vocal and band students must attend all required performances and rehearsals. Students will be excused from any
performance that interferes with their religious beliefs. (Examples include: church performances and Sunday
concerts.) Other absences will be decided on at the discretion of the instructor. All absences should be discussed
prior to the absence to eliminate any confusion.

Scholar’s Bowl Lettering
Must be a full time student
Must be in good standing (not failing any required classes, have a minimum 2.5 GPA)
Must display good sportsmanship

Attending practice 10 points

Improvement 1-10 points

Competing in tournaments 10 points each tournament attended

Placing first in a tournament 25 points

Placing second in a tournament 20 points

Placing third in a tournament 15 points

Placing fourth in a tournament 10 points

CPL All League Selection 25 points-1st team, 20 points-2nd team, 15 points-HM
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Chosen to attend CPL and/or Regionals 25 points each
Total Points to Letter: 200

Speech/Forensics Lettering

To earn a letter, students must:
e Compete in THREE tournaments.
e Earn 40 points by the end of the season.
e May letter by qualifying for State Champs.

Points will be awarded for the best QUALITY POINTS rating of the day for tournament competition:
e 23-25 =5 points

20-22 = 4 points

16-19 = 3 points

13-15 = 2 points

10-12 = 1 point

Additional points may be earned by completing the following:
e Individual practice with the coach. 5 points
e Attending meetings 5 points
e Helping host our tournament. 5 points

High School Athletic Lettering

General Information

For those students who wish to compete on an interscholastic athletic team, the following opportunities are available;
football, volleyball, cross country, basketball, cheerleading and track. Eligibility standards for interscholastic athletics
are established by KSHSAA and by the coaches of the various activities. Physicals for athletics must be completed
after May 1st of current year before students will be permitted to practice. Physical forms must be signed by a parent
or guardian as per KSHSAA rules. Each coach will establish letter award requirements for each sport. Students who
letter in any lettering activity will receive an Otis-Bison school letter. After that they will receive medal pins and bars
to be placed on their letter for each year lettered. Coaches will have additional expectations for their sport that is not
in this handbook.

HS Cheer and Yell Leaders

A committee of people from the community and/or outside the community will choose the cheerleaders based on
cheering criteria and ability. A minimum score of 75 must be attained for consideration for membership to the squad.
Cheerleaders must remain on the squad to receive a letter.

HS Cross-Country Lettering
The student must compete on varsity for at least half of the meets. The student must also remain active with the
team for the entire season.

HS Volleyball Lettering

The student must play in %2 (one-half) of the total regular season varsity matches and/or 1/3 (one-third) of the
post-regular season varsity matches. The student must also remain active with the team for the entire season.

HS Football Lettering

To letter, each person must do the following:

Be eligible throughout the season

Be at all practices (exceptions apply)

Stay in good standing in the community and at school

Play in at least 2 (one-half) of the quarters during the regular season

HS Basketball Lettering

The student must play in 2 (one-half) of the total varsity quarters for the season. A player can forfeit his or her
quarters for missing a practice or game without approval from the head coach. The exceptions are illness or an
emergency. The player must remain active with the team for the entire season.
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HS Track Lettering

To letter each participant must do the following:
e Be eligible throughout the season
Be at all practices (exceptions apply)
Be in at least two events per meet
Score 10 team points during the season or improve in every event
Stay in good standing in the community and at school

HS Manager and Trainer Lettering
To letter, the managers and trainers must be present at all practices and games except for illness or reasons
approved by the head coach. They will carry out their duties as outlined by each coach.

HS Injured Participant and Lettering
A student who is injured during a season and, due to this injury, will not be able to participate again during the
season, may letter if the student was playing at the level he or she would have lettered if the injury had not occurred.

High School Organizations
Holding Office

Students may not hold more than two major elected offices at one time. Those offices include president,
vice-president, secretary, and treasurer. An individual may only be president of one organization during any given
year.

National Honor Society
The purpose of this organization shall be to create enthusiasm for scholarship, to stimulate a desire to render service,
to promote leadership, and to develop character in the students of Otis-Bison High School.

A faculty council, consisting of five faculty members, will be appointed each year by the principal. The purpose of the
council is to select new members and if the need arises, to dismiss members for not fulfilling the requirements of
membership. Students must fill out a form and write a paragraph explaining why they would like to be considered for
induction into the society. Membership is an honor bestowed upon a select group of students by the faculty council
on behalf of the school faculty. Students are not selected on grades alone. The selection process is as follows:
1. A student must be a sophomore, junior or senior and have a cumulative grade point average of 3.5 or better.
After the initial membership into NHS a student must maintain a cumulative GPA of 3.25 .
2. A student must have been in attendance at Otis-Bison for at least one semester.
3. The faculty council will judge the eligible students on the qualities of leadership, service, and character.
Those students who receive a majority vote of the faculty council are then eligible to join NHS.
4. Students who question non-selection do not have a legal right to a hearing, but they and their parents may
be given an opportunity to present their complaints to the principal.

Once selected, members have the responsibility to continue to demonstrate the qualities of scholarship, leadership,
and character. One requirement will be the student’s participation in the local chapter’s annual service project. Each
member must contribute actively to that project.

Kansas Association for Youth (K.A.Y.)

Kansas Association for Youth is an organization dedicated to service and leadership training and is part of the Kansas
School Activities Association. Educational enrichment programs and recreation are an integral part of the KAYS
scene, however, as a service organization, KAY try to include school, community, national and international projects.

Students Against Destructive Decisions (S.A.D.D.)

Students Against Destructive Decisions is an organization dedicated to educate students against the dangers of
making bad choices. By sponsoring drug-free parties, S.A.D.D. shows the students how to have fun without alcohol.
Throughout the year, S.A.D.D. also invites speakers to share their experiences. As a member of S.A.D.D., students
are expected to help each other with making responsible choices. S.A.D.D.’s main objective is to help all students
learn to make healthy choices.

Student Council
An effective student council is actively engaged in learning, doing, and evaluating. It is an integral part of the total
school program, and as such, contributes to the educational development of every student in the school. Under the
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guidance of an adviser, and with the cooperation of an informed student body, faculty, administration and community,
it is aware of the reason for its existence and strives toward its objectives. It is organized and operated on sound
democratic principles with a good workable constitution that has been adopted by the student body as it procedural
guide. The successful student council is aware of the limits of its powers and authority, and knows that it does not
govern the school, but participates in its government in many ways.

The effective student council holds regular business meetings on school time, has a planned agenda for each
meeting and follows appropriate meeting procedures. Accurate and neat records are kept of all council meetings.

The student council is in charge of the homecoming festivities, i.e., pep rally, pre-game, etc. The student council also
provides a pop machine, and they furnish a Christmas and End-of-Year party for the student body, faculty, and
administration.

To be eligible for and to remain in STUCO, a student must maintain a 2.5 grade average.

Election of Officers and Members

The Student Council shall consist of president, vice-president, secretary, treasurer, president of each class and one
representative, and the presidents of Kansas Association for Youth (KAY), Students Against Destructive Decisions
(SADD), National Honor Society (NHS) and representatives. The members of the Student Council will select the
secretary and treasurer during the first regular meeting at the beginning of the school year. There will be two 7th
grade students and two 8th grade students on Student Council. They will select one boy and one girl from each
class.

Student Council Elections
Elections for Student Council officers will be held early in April. Campaigning for office will start on the proceeding
Monday. All officers will be elected according to the Student Council Constitution.

To be eligible to run for president and vice-president of Student Council, the student must adhere to the stipulations of
the STUCO constitution. Those individuals who wish to run for the major offices must declare their intentions to the
student council advisor two (2) weeks before the election. The election date will be announced each year. Out-going
seniors will not vote for the in-coming STUCO officers.
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G» Making Effective and Efficient Notes

l Ii Overview:

Good notes must be complete, coherent, and concise, Whether vou are reading, listening, or watching, you must be able o

make nowes quickly ina format that will be helpful later on when you prepare wo write, speak, or [ake a esi

c Page Layoul —J— Crieriing Infi
Diide the page into sections, which serve different purposes. There are four primary Narme, lopic, dae
spaces you can use to arange information on the page, as the sample page shows:
(* Organize Information — Mt
i3l information abou
Organize nformation into a vsual fomat that you find helpful. The might indude mk:j .,.cl._,w o
bullets, dashes, or numbers. Though an outline format is helphul, keep it loose so that are studying
youl don't get confused as you make nates, Identify and organze infamiation into N\
caaegones.ﬁat align themselvas \r.'rlh. chaE‘ters, headings/subheadings, major themes, or Corecione Com \\ Cyhesice,rsperd, e,
chronological svents; such organization gves your notes stucture and coherence. Use LIS, TS, SUmmarze
additional techniques such as undedining and ALL CAPS to quickly arient your eyes. e o canne

BENEFITS OF GOOD NOTES
+ Improve Recall: Info is better organized, which aids the memory when testzd.
+ Inwrease Understanding: Organzing info forces you to digest it and establish connections between different ideas.
+ Increase Attention: Whether reading or Istening, taking good notes forces you to pay dose attention to what you are studying. & does this by:
—establishing a purpose —giving youl a focus —determining what is important

1: Abbreviate

owr are the anly one who must be able fo wse and read your notes. Each class or topic has words and idsas that come up repaatady. Usng
symbals, abbreviations, acramyms, or other tncks to condense your notes helps you get down more information in a usefd format. Here are

somme samphes and suggestions:
« Shoiten lamibar words: info lor inkormaton; WY for New Yook, W2 for Work] War Twe
» Usa symbols to represent words or ideas + for add: = for equaf w/o for withowt: & for and’ bi'c for because
« Use acronyms 1o abbeeviabe familiar terms: MWH for Modermn Workd History; NATO, GNP, LISA UN, Wi
+ Shoiten words through cmission: gout for govemment; bldg. for bifdig: pps for pages; prob for prodlem
« Abbreviate names: A = Atticus; BR = Boo Radley; BE = Bob Bwell; FDR = Franklin Delano Roosavelt
+ Shotten common terms BJ = Romeo and Julet, Eng = English; OLine = Quline; BStom = Brainstorm

c Telegraph
You do not need to write down every word you read or hear. Cut out unnecessary words. Example: “Athous takes se” or “Germans lose
battle: morale worsens ™

C White Space

Dot crowd your page! Leave space between ideas (e.g, leave an axtra space between main ideas). This leaves you room to add information
later on and makas your notes easier an the tired eyes frpng o read them.

c' Set Purpose

Dieaide why you are taking notes =0 you know how to organize your information and evaluate what you should wite down. If, for example,
you are taking notes for a paper on consequences of a particular historical event, you need to pay spedal attention to information that might
bie of possible use, Keep asking yoursslf: “What is the question these nodes are frying to halp me answer™ (e.g, What are the primary

AL A ILD0EHD 10 panporkal o A aBed suj) (UIALIEIBH HN EIoWSiog SLCssa) DRSS §05 Wo ajng Wy & 002 @

consequences of )
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G Teaching Note-Taking Skills: Overview

‘: What It Is

Maite taking includes a angs of formats and functions, In shart, it means reading wiiting, listening, viewing, or abserving with a pencil in hand so
students can captura their thoughts and prepare for subsequent wriing sssignments, dscussions, or exams. Mote taking ncludes graphic formats
and marginal comments, as well as more traditional methods [ke ouflines, lists, and Comell Motes. Highlighting and underining are not the same
a5 taking nates; while readers “take node® of some idea or change when thay highbght, they are not thoroughly processing the iformation the way
they would f they annotated the same passage.

C Why Use It
Taking netes demands that the sudanis imeract with the matenal and process it, makng connections, evaluating importance, and organiang ideas

into pattems that wil nat only prepare them for subsequent assignments but help tham acheeve desper understanding of the matenal Taking
notes gives the students purpose and a procass that ideally allows the sudants to use their swn cognitive styls and talents.

'l'.' When to Use It

Have students take notes whenaver they must make sense of and remernber (5o that they can later use) whatever they read, watch, hear, or
observe. When students ge presentabions in dass, they pay better attention (and behave betier) when they have to teke notes on each student's
presentation; it also improves their listening skills, which are essantial for success in college and the workplace.

.c How 1o Do It
The four formits Isted below offer a range of styles. Which ane studenits use depends on their purpose and praferences

() Notes Outhine Motes Custer Notes da Vino Notes
Cweshion | Answars 1. Gresaca
o was =Fhilasophe 4, Phiceophers
Bae wwhio wrois
= Sudent of
Saoaes

(. See the companion page, “Making Effective and Efficient Notes,” for more suggestions.

Consider these additinnal techniquas for teaching and 1sing note taking in your dass:

+ Modal on the overhead (or by prowiding a sample on papar) how o takie notes about a given text. If, for example, you ask students to take
motes an a vidao, show them what that looks like, discuss which questions to ask, and help them farmat their notes.

+ Put examples of exemplary notes (2.g, for reading the course tedbook) on the awerhead and give copies to everyone o they can refer fo
those examples when they do their reading. This is especially useful if some students use unique methods (e g, colar coding, graphic
strategies, or the computer) in poweril ways,

« BDA: Remind them Before, Dunng and After that they should do certain thengs. Before beginning, for example, they should set 3 purpose,
establish critena for what to write down, and deade on the format that vl be best suited 1o their purpose. Durng, they should note key
terms and leave space to add matenal (o sampla text questions) later, After, they should supplernant ther notes from additional reading
and lectures to prepara for the test.

Lo B 504, pasnpo i) 2 S 2 d si) VULEUUSURH D H LINoWIS ) S00E s DikeaE] 0 UDE 2] W A 07 3

Student Weekly Planner Week of
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Day Weekly Event Time

Monday

Tuesday

Wednesday

Thursday

Friday

Saturday

Sunday

Due Assignment Done

Class What can | do to improve? Grade
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Absences and Excuses
Admission/Withdrawal

Alcohol, Tobacco, Electronic Cigarettes, Vaping

All School Play

Attendance

Band/Vocal Lettering System

Board of Education Policy and Rule Books
Bully/Hazing/Harassment

Bus Riding Rules for Students

Bus Safety Code

Care of Valuables

Cell Phones

Chromebook Usage

Class Change

Closed Lunch Period

College Visits

Completing Make-Up Work
Compulsory Attendance Law
Course Requirements

Crisis Plan

Daily Schedule

Dance Rules

Discipline

Dress Code

Driving

Dual Credit

Early Graduation

Emergency Procedures

Emergency Safety Intervention

Fire and Tornado Dirills

Fundraiser and Responsibilities
Gang/Gang Activity

General Conduct

General Procedures
Grades/Grading Scales

Graduation Requirements

High School Academic Lettering
High School Athletic Lettering

High School Basketball Lettering
High School Cheer and Yell Leaders
High School Cross Country Lettering
High School Football Lettering

High School Injured Participant and Lettering
High School Manager/Trainer Lettering
High School Organization

High School Track Lettering

High School Volleyball Lettering
Holding Office

Homecoming Attendants
Homecoming Responsibilities
Honor Roll

Human Sexuality and Aids Education
lliness/Medication

Insurance

Internet Policy

Appendix

1

5

15
21
11-12
21

3

14
17-18
17
9-10
10

9

6

13

8

12
1

5

17

4

21
13-16
10-11
18

16
16
17
19
15
13
8-9

21
22
22
22
22
22
23
23
23-24
23
22
22
20
20

© H» 0O NN

ISS/OSS (In School/Out of School Suspension
Junior High Activities/Athletics

Junior High School Athletics

Junior High Cheer

Junior High Scholars Bowl

Junior High Student Council

Junior/Senior High Activities Policy/Eligibility
Kansas Association for Youth (KAY)
Kansas School Safety Hotline Number
Leaving School-Sign Out Policy

Library Policy

Lockers

Lost and Found Articles

Make-up Slips

Make-up Work

Make—up Work for School Activities

Meal Payment Policy

Meals

Medication

National Honor Society

Online Virtual Options

Otis-Bison Board of Education

Otis-Bison Crisis Management Plan
Otis-Bison Faculty and Staff
Parent/Teacher Conferences (Student Led)
Passes/Passing Time

Report Cards and Progress Reports
Requirements for All High School Activities
Scholars Bowl Lettering

School Building Use

School Cancelation

Seminar Period

Speech (Forensics) Lettering

Students Against Destructive Decisions (SADD)
Student Conduct

Student Council

Student Council Election of Officers and Members
Student Council Elections

Student Led Conferences

Taking Effective and Efficient Notes
Teacher Aid Program

Teacher’s Policies

Teaching Note-Taking Skills: Overview
Transportation

USD 403 Mission Statement

USD 403 Otis-Bison Crisis Management Plan
Use of Trained Dogs For School Search
Vaping

Verbal/Physical Assault on a Student
Weapons in School

Winter Royalty

Withdrawal From School

15
18-19

17-18

17
14
15
13
14
20-21
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